
INSTRUCTIONS: See Publication No. 76-F(M-! for i m c t i o n s  on completing t h i s  form. Forward signed original t o  
Department of Aichiver and Hinory,  Records Management Division, 350 Capitol Avenue, Atlanta. Georgia, 30334. 
Awntion: Schedulino Section 

ippiiCa1lOn D.ta 

Upticarion Number Pesticide Cnit 

Georgia Departnent of Agriculture 

19 Hartin Luther King Jr., Dr. 

6-12-79 Plant Industry Division- 

19 8 
Den Cornprated 

Telephorm N u m b  ?. Person to Contact 

a. 0 Estaoiisn Retention Schedule: record will mntinue to accumulate. 
b. 
c. 

0 Dispove of present accumulation; no further accumulation anticipated. 
PE Amend Aepiiwtion No. 7 3 - 3 8 & -  CheckQne: 0 C h m s  gI Supercede: 9 Void &?i?i 2 5 ,  1?73-- 

5. Records Series Title /fo//owed by tir/e used in office; if different/ 

COIIUnerCial Pesticide Applicator License File 
What is  the function of me Division and the Office in which this record series is created? 

___ ___.._-- 

- ~ ~ . ~ .  [li- ~ ~. 

- __ ___ __  - 
1. Dates of Series 
iar l ies t  Latest 

1978 1 To Date 
TDivision and Office Function 

The Plant Industry is responsible for supervising and regulating various ’ 

fields of the plant industry in Georgia. It seeks to control and eradi- 
cate diseases and insects in the plant industry. 

The Pesticide Division, an operational unit of the Plant Industry Di- 
vision, is responsible for enforcement of the Georgia Pesticide Control 
Act, the Georgia Pesticide U s e  and Application Act and the Georgia Treat- 
ed Timber Act. 

I_ - - 
7. Remrd Series Desaiption 

Documents relating to: 

T h i s  file mntains the following documents /indude form numbers and titles, if anyt: 
Anach samples of the file. 

Certification of apglicators under the Federal Insecticide 
Fungicide and 2oCenticide Act and. licensing under the 
P “eorgia Pesticide Use and Application Act. 

included are: 

PEST 092-007,  Original application for certification and 
license, which includes answer sheets for tests in all 
licensed categories. Iienewal letters for current 
license period. 

File is arranged: Alphabetic, by last narre of apnlicator. 
_ _  - 

~ ~ P I  

- How often are recards referred to which re 8. Monthly Rsferenca Rat*_--:S - .-~, 3,. : 
One to six months oid ’ .  
twenty-five months and older- 

Letter.size drawers &&L 

, Seven to twelve months old 3 1  ~ . - ;  Thineen to twenty-four months old -, 
- ? . 

~-~-__l _____ 
9. Annual Rate of Accumulation of Rsrordi 

Lwl-:ize drawers _ ~ _ _ _ ;  Shelves ~~~. --; Other (pecifyl d___ 



b. Statute of 1inita:ion .--yesis. e. Admifiistrative need -years. 
c. Federal law years. f. Federal refenr;;? i?ctruRions ----years. 

Attach copy or excerpt of laws or rqulations. Explain administrative need. 

Regula t ions  t o  Georgia Pest ic ide U s e  and Appl i ca t ion  A c t .  
Sec t ion  40-21-4 

12 Aoorqved Disposition Instruebons 
-~-_I____-_ ~~ .- 

Thisagency recommends t h a t  the f i l e  series be cut on at the end of each: 

Calendar Year; 0 Fiscal rear: '1 Other 

Hold in the current f i les area -.~-Mnth(sJ L_-- ,{earis); then 
Z Transfer to local holding area. hold 
ii Transfer t o  State Remrds Center: hold - ---year(s): then 
1 3  Destroy. 
L! Transfer to Statz Archives !or permanent retention. 
C Other ISpecify/ 

,-.year(sl: then - 

t 
F i l e  is updated annua l ly  f o r  t h o s e  a p p l i c a t o r s  who renew t h e i r  l i c e n s e  
from prev ious  yea r .  rolclers  f o r  t h o s e  who do n o t  renew a r e  t r a n s f e r r e d  
t o  d i scon t inued  s e c t i o n  and r e t a i n e d  i n  c u r r e n t  f i l e s  a r e a  f o r  1 yea r .  

These instructions apply to al l  prior and future accumulations of the series. 



Dates of Series 

--Jan. 73 t o  Date 

1 .  This f i l e  contains the following docments (include form numbers and t i t l e s ,  if any, 

accl/ and f i l e  arrangement). 
, (annually) 

PESTICIDE OPERATOR'S LICENSE FILES . .  

Documents re la t ing  t o  application fo r  1icensinJ t o  apply p e s t i c i d e z o  establ ish qual i f icat ion 

Included are  : 
fo r  ce r t i f i ca t ion  under the  Georgia Pesticide U s e  and Application Act. 

i -. --- '~ i ~- Copy of Form No. AG14062013(Application fo r  Georgia Pesticide 
Operator's License) provides ident i ty  pf the operator.and f i r m ,  type of l icens 
req2ested and methods t o  be used. 
Copy of Form No. AG14060089(Pesticide Operator's License) 
Related Correspondence. 

F i l e s  i s  arranged alphabetically by Individual: 



13. Is t h i s  the Record Copy of t he  series? 

1 4 .  Is there  a duplication of t h i s  s e r i e s  in another off ice  o r  agency??-.:: -i,: :;-&$x] [ ] - ~. . ~. . -  ~~ r i g i n a l  t o  appl 'cator and Copy t o  pest ic ide agent. 
~ '&.% the i n f o r m a t i b  &nt&&d i n  t h i s  se r ies  ever summarized o r  published? [ 1 [ X I  

Attach copy of s m a r y  o r  publication. 
16. Does the  ser ies  contain c lass i f ied  ~~ , infomatiqn requiring securi ty  handling? t 1~ [XI 

17. Does the  se r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and procedures? r 1 [XI 

18. Could the function be performed if the  f i l e s  were l o s t  o r  destroyed? 1x1 [ 1 
19. Is the  se r i e s  ( o r  major portion of it) regularly microfilmed? If yes, why? [ 1 k 1  

2 3 ,  Coes the  record series provide data as input t o  an EDP f i l e ?  r 1 81 
21. Does the record se r i e s  contain documentation produced as EDP printout? [ I  K l  
22. Has the Federal Government issued instructions governing the retention/dispo- [ ] & ] 

s i t i o n  of these f i l e s ?  
. .  ~ . .  

23. W i l l  there  be a need for  these records 10, 1 5  years from now? If yes, what? l ~1 i 1 .~ ~. 

24. REQUIREMNTS.  'The folloving~require 's  the f i l e s  t o  be 'ker t  ~ . Z ~ v e a r s :  

a. [ ]STATE b. 1 ISTATWE OF c .  []AUDIT d. [ IFEDEFSL e. kADMINISTRnTIVE f .  []HISTORICAL 
LAW LIMITATION P E R I O D  L A W  DECISION VALUF. 

(Cite kn.',~ c t?7+utn ,  or other reasm f<>r  t.he retention requirement) .~ 
Georgia Pesticide X&ic@a&yrAct took e f f e c t  1 Jan 1 3  hence there  a re  no experience t o  

substaniate the pro~$s& &ention requirements. 

2 5 .  AGENCY RECOWNDATIONS.  This agency reconmends that  the f i l e  se r ies  be cut off at the end 
of each -mCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then: 

[ 1 Hold i n  the current f i l e s  area [ ~ ?  Transfer t o  [ 1 S ta te  decoras Center [ 1 Local Holding Area; hold . year (s ) :  
month( s ) / L ? y e a r (  s ) : 

~. .~ 5 . .  .. 
. ~ ~i Destroy. 

[ '3 Transfer t o  State  Archives for  permanent retention. 
[ 3 Destroy immediately a f t e r  'cut-off. 
[ 1 Other: (Specify) ~~ . 

. ~~ 

. . .  
~~. I - 

(Indicate b r i e f l y  r a t i a a k  for recomndations above/or write additional remarks): 


